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DEPARTMENT OF VETERANS AFFAIRS
Medical Center
2360 East Pershing Boulevard
Cheyenne, WY 82001





	



Dear VA Health Professions Affiliate or Prospective Affiliate,

Our facility is excited to join with you in your student’s educational adventure!  

This letter outlines what requirements must be fulfilled by your institution in order to process your student(s) through the Cheyenne VAMC for their clinical experience. Please ensure that your Clinical program coordinators take the time to become very familiar with the Health Professional Trainee/Resident Instructions to apply for practical experience and/or clinical rotation, as students are directed to work through their Clinical program coordinator for questions or concerns. 

Affiliate/Prospective Affiliate Requirements:
This section outlines the requirements of the institution.

1. We must have a current federal affiliation agreement on file at the Cheyenne VAMC between your institution’s specific program and our facility. Please check the list of current affiliations if you do not see your program listed it’s not that difficult to establish an agreement. Download a federal affiliation agreement print two copies and have your institution’s program coordinator sign both copies and mail both originals to:

ATTN: Designated Learning Officer
Cheyenne VAMC (CFED/142D)
2360 E Pershing Blvd
Cheyenne, Wyoming 82001

2. The Cheyenne VAMC Designated Learning Officer and Medical Center Director will countersign both originals and will mail one of them back to your institution for your records.
3. Work with DLO at Cheyenne VAMC for all placements of students:  department, preceptors, etc.
4. Send course syllabus/outline and preceptor requirements to CFEDPublic.Website@va.gov
5. Communicate facility process to your student(s) 
6. Communicate any student questions/concerns that cannot be answered by yourself or by our website instructions via e-mail CFEDPublic.Website@va.gov
7. Direct students to communicate with you their instution point of contact and NOT directly with the Cheyenne VAMC.
8. Instruct students to contact the TMS Help Desk at vatmshelpdesk@va.gov OR at 1 (866) 496-0463 M-F between 8am and Midnight EST for issues with TMS.
9. [bookmark: _GoBack]Students are able to scheduled their own student orientation session in the VA TMS system as outlined in the Instructions to apply for practical experience and/or clinical rotation  under the “Schedule your Orientation Date at the Cheyenne VAMC, within the VA’s Talent Management System (TMS)” heading. However, if you anticipate having over 10  or more students in one or more clinical placements at the same time please e-mail CFEDPublic.Website@va.gov and the DLO will work to schedule a special orientation
10. Communicate any “special” Orientation Date and times with students.
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