1.This guide assumes that the school’s clinical coordinator and students have completely followed all of the instructions per website link 

http://www.cheyenne.va.gov/education/index.asp

This is a partial excerpt from website (emphasis on partial):
[image: ]

2. If the students followed the instructions carefully all required training will be automatically assigned to them in TMS please note that in some cases it can up to 24-72 hrs for all training to appear. One of the items assigned will be the following please note this indicates there are unmet prerequisites.:

[image: ]
3. Because there are unmet prerequisites the students would be able to view details and view offerings by hovering over item but would NOT be allowed to register see example on next page

[image: ]
4. By clicking “View Details” and expanding the “Prerequisites” students will be able to see what is left for them to complete. If they were to click “View Offerings” they would be able to see upcoming orientations but would NOT be able to register. See examples [image: ]
[image: ]
5. The following two screenshot shows a student who has completed all “Prerequisites”  [image: ]
[image: ]
6. Once a student has completed all “prerequisites” when they hover over the orientation they will see a “Register Now” link[image: ]

7. If they click the “Register Now” link they will see the orientation schedule but this time they will have a “Register Now” Option which will NOW alllow them to register for their selected orientation date see example next page:
[image: ]
8. Once a student has successfully registered they will see their status on their to do list change to Enrolled. Please note that the CHY-CHESS SELF CERTIFICATION is an optional item that is considered an authorized substitute for the required  prerequisite CHY Infection Control PPT
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@ CHY-CHEYENNE VAMC NEW STUDENT ORIENTATION
VA 3851849
Revision: 1 - 10/18/2013 01:50 PM America/Denver
Item Description: CHY-CHEYENNE VAMC NEW STUDENT ORIENTATION FOR HEALTH PROFESSIONAL TRAINEES (REGISTRATION IS AUTHORIZED/AVAILABLE
ONLY AFTER ALL PREREQUISITES HAVE BEEN COMPLETED) LOCATION: CHEYENNE VAMC 2350 E PERSHING BLVD, CHEYENNE WY 82001 ORIENTATION IS

HELD IN RM C2-120 (AKA LIBRARY) FROM 8:30AM-12:30PM MST FOR SPECIALLY COORDINATED CLASSES PLEASE CHECK WITH YOUR CLINICAL
COORDINATOR FOR START TIMES

LOCATION:

CHEYENNE VAWC - LIBRARY RV C2-120

2360 £ PERSHING BLVD CHEYENNE, WY 82001
¥ Assignment Information

Required Date: Completion Date: Days Remaining:
Assignment Type: Required Assignment Date: 11/7/2013 Assigned By: JUSTICE ROBERT028,JUSTICE, ROBERT D

» Current Registration

¥ Dates and Times.

o starta End Location Available Seals Price  Acton

1 1092014 08:30 AM 1182014 12:30 PM CHY-MEDICAL 14 0.00 [iewpeEEN
America/Denver ‘America/Denver LIBRARY RM C2-120 - (usD)

1 112220140830 AM 112212014 1230 PM CHY-MEDICAL 1s 000 | View betais
America/Denver ‘America/Denver LIBRARY RM C2-120 - (usD)

1 112412014 08:30 AM 112472014 11:30 AM CHY-MEDICAL 9 0.00 | view Details
America/Denver ‘America/Denver LIBRARY RM C2-120 - (usD)

1 14014 1230 PM 112412014 03:30 PM CHY-MEDICAL 9 000" | View betais
America/Denver ‘America/Denver LIBRARY RM C2-120 - (usD)

1 21612014 08:30 AM 2/6/2014 12:30 PM CHY-MEDICAL 10 0.00 | view Details
America/Denver ‘America/Denver LIBRARY RM C2-120 - (usD)

1 2/19/2014 08:30 AM 211912014 12:30 PM CHY-MEDICAL 10 0.00 | view Details
America/Denver ‘America/Denver LIBRARY RM C2-120 - (usD)

1 3062014 08:30 AM 612014 1230 PM CHY-MEDICAL 10 000 | View betais
America/Denver ‘America/Denver LIBRARY RM C2-120 - (usD)

1 3/19/2014 08:30 AM 311912014 1230 PM CHY-MEDICAL 10 0.00 | view Details
America/Denver ‘America/Denver LIBRARY RM C2-120 - (usD)

1 430014 0830 AM 4302014 1230 PM CHY-MEDICAL 10 000" | View betais
America/Denver ‘America/Denver LIBRARY RM C2-120 - (usD)

1 4/16/2014 08:30 AM 411612014 1230 PM CHY-MEDICAL 10 0.00 | view Details
America/Denver ‘America/Denver LIBRARY RM C2-120 - (usD)

1 5/1/2014 08:30 AM 5/1/2014 12:30 PM CHY-MEDICAL 10 0.00 | view Details
America/Denver ‘America/Denver LIBRARY RM C2-120 - (usD)

1 51420140830 AM 511412014 1230 PH CHY-MEDICAL 10 000 | View betais
America/Denver ‘America/Denver LIBRARY RM C2-120 - (usD)

1 5/29/2014 08:30 AM 5/20/2014 12:30 PM CHY-MEDICAL 10 0.00 | view Details
America/Denver ‘America/Denver LIBRARY RM C2-120 - (usD)

1 61120140830 AM 61112014 1230 PH CHY-MEDICAL 10 000" | View betais
America/Denver ‘America/Denver LIBRARY RM C2-120 - (usD)

1 61262014 08:30 AM 6/26/2014 12:30 PM CHY-MEDICAL 10 0.00 | view Details
America/Denver ‘America/Denver LIBRARY RM C2-120 - (usD)

1 71912014 08:30 AM 7/9/2014 12:30 PM CHY-MEDICAL 10 0.00 | view Details
America/Denver ‘America/Denver LIBRARY RM C2-120 - (usD)

1 72420140830 AM 712412014 1230 PHA CHY-MEDICAL 10 000 | View betais
America/Denver ‘America/Denver LIBRARY RM C2-120 - (usD)
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¥ Item Summary
Department of Veterans ——
Affirs 3861849 View registration

1-10/1612013 01:50 PM America/Denver .

‘CHY-CHEYENNE VAMC NEW STUDENT ORIENTATION FOR HEALTH PROFESSIONAL

‘TRAINEES (REGISTRATION IS AUTHORIZED/AVAILABLE ONLY AFTER ALL

PREREQUISITES HAVE BEEN COMPLETED) LOCATION: CHEYENNE VANC 2360 E

PERSHING BLVD, CHEYENNE WY 82001 ORIENTATION IS HELD IN RM C2-120 (AKA

LIBRARY) FROM &:30A-12:30PM MST FOR SPECIALLY COORDINATED CLASSES

PLEASE CHECK WITH YOUR CLINICAL COORDINATOR FOR START TIMES

LOCATION:
CHEYENNE VANIC - LIBRARY RM C2-120
2350 E PERSHING BLVD CHEYENNE, WY 82001

Length: 400 Source: Contact: robert justice@va.gov
‘Training Non Duty Hours: 000 Credit Hours: 0.00 Learning Hours: 4.00
Delivery Method: Audience:

¥ Assignment Information
Required Date:
Completion Details:
Assigned By: Admin
(APM_ASSGNPRFL)

Assignment Type: Required
Assignment Date: 12/5/2013

»  Subject Areas (0 Found)

@ L Privacy and HIPAA Focused Training | completed

@ L CHY-WELCOME TO-CHEYENNE-VAMC FOR HEALTH PROFESSIONAL
TRAINEES | completed

@ L cHy-NEW STUDENT ORIENTATION PRE-REQUISTE SELF
CERTIFICATION | completed

© L vhA Mandatory Training for Trainees - Refresher | completed
@ L v Mandatory Treining for Trainees | completed

© L] CHY-INFECTION CONTROL PPT FOR HEALTH PROFESSIONAL
TRAINEES | completed
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Type Title status Compl..
[an Al 2 1
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Revision: 1 - 10/1672013 01:50 P AmericaDenver

tem Description: CHY-CHEYENNE VANC NEW STUDENT ORENTATION FOR HEALTH PROFESSIONAL TRANEES (REGISTRATION IS AUTHORZED/AVAILABLE ONLY AFTER ALL

PREREQUISITES HAVE BEEN COMPLETED) LOCATION: CHEYENNE VAHC 2360 € PERSHNG BLVD, CHEYENNE WY 82001 ORENTATION IS HELD N Rl C2-120 (AKA LBRARY) FROM
8:30A1-12:30PH ST FOR SPECIALLY COORDINATED CLASSES PLEASE CHECK WITH YOUR CLNICAL COORDINATOR FOR START TIHES

LOCATION:
(CHEYENNE VANC - LBRARY Rl C2-120
2360 € PERSHING BLVD CHEVENNE, WY 52001

‘Completion Date: Days Remaining:
Assignment Date: 11772013 Assigned By: JUSTICE.ROBERT0928,JUSTICE, ROBERT D
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Schedule your Orientation Date at the Cheyenne VAMC, within the VA’s Talent Management System
(T™S).

* You must complete trai

g as assigned and Self-Certify that you have completed the required forms in TMIS.

« Follow these Instructions to access TMS. 8]
2 Followthese Instiuctons To access TV

WILL have m reschedule your orientation.
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@ CHY-CHEYENNE VAMC NEW STUDENT ORIENTATION

¥ Item Summary

Department of Veterans
Affais 3861849

Revision: 1- 1011612013 01:50 PM AmericalDenver

Description: ‘CHY-CHEYENNE VANC NEW STUDENT ORIENTATION FOR HEALTH PROFESSIONAL

‘TRAINEES (REGISTRATION IS AUTHORIZEDIAVAILABLE ONLY AFTER ALL
PREREQUISITES HAVE BEEN COMPLETED) LOCATION: CHEYENNE VANC 2360 E

PERSHING BLVD, GHEVENNE W 82001 ORENTATION 5 HELD IN RV C2-120 (KA cesin o0y

LIBRARY) FROM :30A1-12:30P MST FOR SPECIALLY COORDINATED CLASSES
PLEASE CHECK WITH YOUR CLINICAL COORDINATOR FOR START TIMES

LOCATION:
CHEYENNE VANIC - LIBRARY RM C2-120
2350 E PERSHING BLVD CHEYENNE, WY 82001

Length: 400
‘Training Non Duty Hours: 0.00
Delivery Method:

Contact: robert justice@va.gov
Learning Hours: 4.00

¥ Assignment Information
Required Date:
Completion Details:

Assigned By: User (ROBERT D
JUSTICE)

Assignment Type: Required
Assignment Date: 11/7/2013

»  Subject Areas (0 Found)

W PrerEGlisies (6 Faiind]
@ L Privacy and HIPAA Focused Training | completed
@ L CHY-WELCOME TO-CHEYENNE-VAMC FOR HEALTH PROFESSIONAL
TRAINEES | completed
CERTIFICATION | already on learning plan
@ L] CHY-INFECTION CONTROL PPT FOR HEALTH PROFESSIONAL
TRAINEES | completed




